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School Facility Use / Ac®c<A D%CPodSoo
(PLEASE PRINT)

Date of Application / D>=5%Lo:
Ar><d< dnsL:

Name of organization:
DGPN*L:

Mailing Address:
Ac®o<54\:
Name of School:
AdN*L(re):
Area(s):
Acadih®/  AYIN~L:
Activity/Purpose:

AabdC <D%CPLY:
Equipment Requested:

DSo-51 Ac®o SN 4L Ho._"dC.""f‘“o- 4Py bNCOC:
Total Fees for Space and Equipment:

D o5MMa AD®PCPLLeD®; AbSG M %o; D 5Ma AD®PCPLLeD®; AbSG M %o;
Day(s) Used: Time: Day(s) Used: Time:

B>ALSY: AC*obd¢ DR%a®*NC>BCP e Sod*LC Ao APt Acnd* o DBCHIAC BP0 Acndbod<
Ac®od0\*cC Ac®o N\ P>odo I ** LA BDPLANLADC o d<> DP%cNNoI<<C. Ac®od'\C Acnd™l
A®RCPBCP D IALAKNT, DATMNPYC PbiaPN“HDJ L ADLEIC o%b™LN“LI.

Please note: There are times when it may be necessary to cancel regular user groups due to special activities happening in the
schools. The school will attempt to give advance notice of these cancellations whenever possible. Activities are also cancelled for
Christmas, Spring Break and Summer Vacation.

Db GRI<  JN*L;
Contact Name:

Db DN>L:  (4*GHL) (A®ba ALSA™L)
Telephone: (H) (W)

b<bd<; o ND>LodC:

Fax: E-mail address:

AMOH, bLPYbAd%GL PADA%QT LMo T Hqgro-‘.o‘_'v'fo'-‘ D*N“DC Ao FA><C AcndMo€ ALL/Deg S C
AabdCH ¢ Acnod®CN®o. Pbcl™®/LRG 4L Q3 <<bb Do d'Ho LCPrAb®I e DL CCNAdcP< Do do
NNGSSAL>,

| HEREBY ACCEPT RESPONSIBILITY FOR ANY LOSS OR DAMAGE RESULTING FROM THE USE OF SCHOOL FACILITIES AND/OR EQUIPMENT
FOR THIS PROGRAM. | HAVE READ AND AGREE TO CONDITIONS ON BACK OF THIS FORM.

DbNND< dNPSA™L
Signature of Contact Person

Ac® oA D5 C Ac®o<dSAD< oaSdN*Lo
PULed®I®) A dBE D AL AM®d%bA b Do
SMOKING OR CONSUMPTION OF ALCOHOL IS STRICTLY FORBIDDEN
WITHIN ALL SCHOOL FACILITIES OR ON SCHOOL PROPERTY

q%r‘ﬁleeﬁb:
Approved by:
4P / Principal > 5%, o-/Date:
q%r‘ﬁleeﬁb:
Approved by:
IDEA Administrator > s%o/Date:
AGD o [/ NOLL®NAR] PabbYAPN: bNOJ «P*L:
Damage/Cleaning Deposit: $200.00 Total Fee + Deposit:
P: A€ D%DPRLIC DM o D>AseNLC:

Key: received: returned:
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CONDITIONS OF USING THE SCHOOL
OR SCHOOL GROUNDS

The building is to be used only on the date or dates
and hours, and for the purpose specified.

The building must be vacated by time shown on the
permit.

Individuals from the organizations and/or groups
using the facility shall be confined to the areas
booked.

If a program requires the use of more than one room
the user group holding the permit must provide one
adult supervisor for each room in use.

The members of any user group, or spectators, while
in a school must be under the supervision of a
trustworthy adult (21 years of age or older) who will
personally be responsible to the Principal for the
conditions of using the school. The name(s) of the
supervising adult(s) must be entered upon the
application for permit.

Adequate adult (21 years of age or older) supervision
is required at all times for youth groups.

No School Equipment of any kind can be used without
permission (indicated on this permit).

When users are responsible for opening and/or
closing facilities, the responsible adult will ensure that
doors are kept locked at all times during use, that
activities are conducted only in the permitted areas
and that all doors are locked on departure.

No school kitchen and/or office supplies are to be
used by any organization using a school. The
organization will be expected to supply their own
inventory of supplies for the kitchen and a fee will be
charged for replacement of all school items used or
lost. If an organization requires the use of office
equipment, a list of local supplier locations and phone
numbers shall be provided.

In accordance with general fire regulations, all aisles,
halls, stairways, passageways and lobbies shall be
kept free from obstructions of any kind.

No person shall be allowed to sit, stand or loiter in
any aisles, stairways, passageways or lobbies.

The facility, equipment and furnishings shall be left in
a clean and orderly fashion, in the condition it was in
prior to use, and in its customary place. Garbage
created by users must be collected and removed.

All exit lights inside and outside the gym shall be left
on and shall not be covered by decorations or
tampered with in any way.

The user group is responsible for returning all school
equipment used to its customary place and removing
from the school premises all equipment and materials
belonging to the organization.

The supervising adult or designate is responsible for
clearing all members of the user group out of the
school before vacating, and securing doors. User
group members are responsible for cleaning up all
garbage made during the use of the school.

The User Group accepts full responsibility for any
damage caused to the facilities or equipment during
their period of use.

Caretaking and/or Operations and Maintenance fees
will be collected in cases where deemed necessary by
the Principal.

The User Group will be responsible for any costs
incurred should the security system be set off by a
false alarm. If the alarm system is triggered, a security
call out fee will be levied.

No pianos or other large equipment shall be brought
into the building and no structure should be erected or
placed on school property without permission from the
Principal (indicated on this permit).

Appropriate footwear must be worn in gymnasiums or
auditoriums for gymnastics or sport activities. No
outdoor shoes may be worn in the gym.

The application of powder, wax, or any other
preparation to gymnasium or auditorium floors is
prohibited.

No matches, candles or any naked light may be lit in
the building.

Organizations granted continued use of schools must
give one week's notice in writing to the IDEA before
canceling. The Principal and/or IDEA reserve the right
to discontinue any permit.

No User Group shall offer and no employee of the
School or IDEA shall accept any form of gratuity in
connection with the use of the school or school
grounds.
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